PhotoShop:  What We’ve Learned and need to Remember
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Main Tools
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· New File - Ctrl+N: Includes Template Dimensions, Resolution, and Color Mode.
· Paint Bucket - G:  Places color in an area of similarly colored pixels or selected areas. [image: image19.png]Unda iz
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· Gradient - G:  Places gradient of any amount of colors on entire layer or selected area. [image: image2.png]
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Color Swatches:  Two squares in the bottom of the tool box that shows your selected color.  Foreground and background colors can be toggled by means of clicking on the curved arrow or by striking the X key.  Default black and white can also be quickly changed by striking the D key.  Double-clicking on either of the swatches will bring up the color picker. 

· Color Picker:  Pop-up menu box that lets let’s you choose an exact color.  This menu is used throughout Photoshop when ever you see a small rectangle of color.  Simply click or double-click and the color picker will appear.  You may also choose a specific color by clicking on any color on any template in the background once the cursor turns into an eye dropper.  You can also use the eyedropper tool itself to choose a foreground color by pressing the I key. [image: image3.png]



· Zoom - Z:  This tool simply zooms in and out on areas in your template.  By right-clicking you can get the option to:  Fit on Screen, Actual Pixels or Print size.  These commands can also be found at the top in the menu bar. [image: image4.png]



· Shapes - U:  Creates a shape on the page with a path that the computer recognizes as an object it created that is directly editable. [image: image5.png]
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Transform - Ctrl+T:  Changes the size of your object(s) on a specified layer.  Objects can be kept in aspect ratio by clicking on the link button at the top of the menu bar or by holding down the ALT+SHIFT keys simultaneously and stretching the object from a corner.  By right-clicking a menu box will appear which will give options such as:  Scale, Distort, Skew, Rotate, 90 CW, 90 CCW, 180, Flip Horizontal and Vertical.  You can also move the image around the template during this process.

· [image: image14.png]| Layers ™\

Nomal Opaciy: [ 100%

ki O 5 b @ Al [1o0%

® |4




Layers / Layer Box:  Layers separate many objects and place them in a certain order so that they may be altered easily.  The order of layers can be changed simply by clicking and holding down on a specific layer until it highlights, then dragging it up or down and releasing above or below another layer.  Clicking the eye on the layer will toggle the layer’s visibility.  Clicking on the chain link on a layer will link it to the layer that is selected.  Double-clicking on a color swatch in the layer box will make the color picker appear.   Double-clicking on the large T on a text layer will automatically highlight the text on the template.  Double clicking on the name of the layer will allow you to change the name of your layer.  Double-clicking in the right-hand-side of the selected layer will popup the layer style menu and allow you to add effects.
· Move - V:  This tool moves objects around the template and from template to template.  The automatically select option can be used to easily select objects instead of searching through the layer box for them.  This tool can also be used with the any selection tool:  Once a selection has been made, choosing the move tool will allow you to cut out the selected area and move it anywhere on the page.  You can also move the selection to another template by dragging and dropping, this action will not delete the original selection unless the selected area remains on the original template. [image: image6.png]
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Opacity:  This is found in the layer box at the top right-hand-corner.  By clicking on the side-arrow, a slider bar will appear and the transparency of the object will be changed.  NOTE:  Once the opacity is dropped below 50%, the automatically select option will not work on that object.
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· Text - T:  Creates text on your template (works pretty much the same as in Microsoft Word).  Fonts can easily be seen by highlighting your text and then clicking in the white box where the font is located you can use you’re up and down arrow keys to scroll through them.   Other effects can be applied to the text by using the warp text tool.  Simply click on the button with the T and the arched arrow under it.  This will open up a menu that will allow you to distort the text in various ways while allowing the text to stay editable. [image: image7.png]
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Layer Styles:  By double-clicking in the right-hand-corner of a layer in your layer box, you can apply many effects to any object(s) on any layer.  Layer styles can be applied to any type of object as long as it has an edge.

· [image: image17.png]Last Fiter Ctive

Extract, A+
Fiter Gallry.
Ly ShiftCubex

Pattern Maker...  Alb+ShftHCtri+t



Filters:  Filters can be applied to any object on any layer.  However layers that contain text or shapes must be rasterized.  Rasterizing is changing an object from a directly editable to pixels on the screen.  Once this is applied to text or shapes they can no longer be edited in the same way as when they were first created (i.e. if you spell something wrong you will not be able to change it once it has been rasterized, unless you step back (Alt+Ctrl+Z) far enough to the original state before rasterizing).  Ctrl+F will reapply the previous filter.
Things to Remember:

· Alt+Ctrl+Z:

Go back into history

· Alt+Shift+Z:

Go forward in history

· Ctrl+Z:

Toggle back-and-forth between two history states
Selection Tools
· Marquee - M:  The Marquee tool uses rectangles and ovals to select areas in a layer.  This selection can be transformed by right-clicking in the selection and choosing Transform Selection.  This selection can also be inverted (by right-clicking and choosing Invert Selection) to select the opposite.  A feathering can also be applied, but must be set before the selection is created.   Great when used for operations where you need to cut something out in a sharp rectangle or oval or when a soft edge is desired by applying invert and a feathering. [image: image8.png]



*The NEW/ADD/SUB/INTERSECT options are also available to this operation.

· Lasso Tool - L:  The lasso tool has three options:  Lasso, which is free-hand, Polygon, which snaps straight lines and Magnetic, which chooses an edge contrast (which can be changed to create a wider/more narrow range of edge contrast) regardless of the color.  Good tool for selecting edges of objects on high resolution photos with good edge contrast, but not good for cutting objects with crowded backgrounds. [image: image9.png]



*The NEW/ADD/SUB/INTERSECT options are also available to this operation.

· Magic Wand - W:  The Magic Wand tool selects pixels that are within a certain tolerance of the target pixel and expands to adjacent pixels.  If contiguous is deselected then all pixels that are within the specified tolerance in the entire layer will be selected.  This is a good tool if you have an object with solid colors such as a logo, text or white space. [image: image10.png]



*The NEW/ADD/SUB/INTERSECT options are also available to this operation.
· Pen Tool - P:  The Pen tool is probably the most effective tool when cutting out objects or just creating a custom selection.  The Pen tool uses anchor points to create paths to be turned into a selection.  These anchor points can be moved and deleted at anytime.  New anchor points can be added to create any arc to fit any shape. The path is turned into a selection by right-clicking on the screen and choosing Make Selection.  A feathering of .2 - .5 adds a soft edge to image when cut out. [image: image11.png]



*The NEW/ADD/SUB/INTERSECT options are also available to this operation.
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· Modify - Select-Modify:  The Modify operation is used when a selection has already been created and needs to be enlarged or shrunk.  Modify is found under Selection in the menu bar and also has the option to Border and Smooth. 
*The NEW/ADD/SUB/INTERSECT options are also available to this operation.

Things to Remember:
· All selection tools have the options to invert and feather 

· All selection tools also give the option to Make New, Add, and Subtract or intersect with.
· Selections can be modified to Contract, Expand, Boarder or Smooth.

· All Selections can be transformed by selecting the Marquee Tool and right-clicking then choosing Transform Path.  (Does the same operation as Modify but custom.)
· Hold down Ctrl at anytime to change cursor into the move tool.
· Hold down the Space Bar at anytime to change cursor into the Hand tool.

· During the Move tool hold down on the Alt key to copy objects on selected layer.
